MTTI eSales - Internet Ordering System
Quick Reference Guide

3 MTI eSales - Main Menu - Microsoft Internet Explorer provided by Comecast

Fie Edt View Favorites | Tools Help

P rack - L) - |£| |EL| _7;\]|/-\:Search \;”'\?Favorihes AP Media {2‘t| -l B -

Address |g“| http: /f172. 16. 10. 1/scripts/cgiip. exe WService =WSTEST40 login. htm

PR
miti

DISTRIBUTING

Products I Orders I My Profile Log Out
Shopping Cart Order Inguiry Back Orders

=3
Please note: A product that returns the message
"Contact MTI Distributing for product and ordering information”
are products where we want to serve you personally, to ensure we are meeting your needs.

? On-line ordering!
? Check availability!
? Verify pricing!

? Get tracking info!

? View account balancel
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Go to the MTI web site.

www.mtidistributing.com

From the home page, click on the red
‘Login’ button in the left column.
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About MTI Products and Solutions

We know
turf and grass.

whether it's irrigating and cutting the region's
most spectacular golf courses or beautifying
wour own back yard, MTI dedicates itself to

helping its customers achieve superb results,

. S
Golf & Grounds Landscape Consumer Dealers

MTI knows turf and grass!  Caring for parks and we've got products for

Wie've got a solution for rmunicipalities is a big rowing, trimming, sweeping
every commercial need, tazk, but MTI and Taro and snow throwing ---

no matter what your have made it muc everything you need to

application. easier beautify your landscape!

@© Copyright 2001 MTI Distributing, Inc. All rights reserved. &

Logging In:

Enter your ‘User ID:

Hit Tab.

Enter your ‘Password’:

Click once in the ‘Login’ box to continue.

If you forgot or need to change your password
please call MTI Distributing at (800)362-3665.

wvided by Comcast

= Ec pL I Help
Qsack ~ D - (%] [B] 3| S sewcn [ rFavorites @Pmesa 21| - L - I Se e -

Address [&] http://172. 16.10. 1/scripts fegiip . =xe/WService =WSTEST40/login -

mti

DISTRIBUTING

<1 eSales Center Sign In Area

NEW USERS:
If this is your first attempt to access the
eSalesCenter area, simply CLICK HERE to access
our New Account Setup form. We need you to
provide us with some basic information about you
and your company and we will establish an
account for you.

REGISTERED USERS:
Please sign in. If you have forgotten your
password email info@mtidistributing.com. You will
receive a reply promptly.

Starting an Order:

Move your mouse cursor over ‘Orders’ in the red
menu bar to activate and change the option list.

Click once on ‘Shopping Cart’ to view & order.
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"Contact MTI Distributing for product and ordering information”
are products where we want to serve you personally, to ensure we are meeting your needs.

ShipTo: Default Order: Whse: 2
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Adding products to your
shopping cart:

Enter the desired quantity and the product
number in the designated fields. Click on the
‘Add Product’ button or the enter key to add this
item to your shopping cart. The screen will
refresh and allow you to add more products.

Availability: QTY/UOM, shows the available
units in stock to order from and the unit of
measure that must be purchased.

Once all products have been added, click on
‘Proceed to Shipping Info’ to continue.
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Items in Current Shopping Cart =

Orders for Other Warehouses / Ship Tos

Ship To |(Currentj|MTI Brooklyn Center(1) / Test account- Jenny Skog (Default) j View Order
Qty on hand

Check Out Line Product Description QuantityQ 'Y / UOMPriceDiscountExtended

1 com00060SDOLATHE TECHPUB C/R CD-RO M (1)

4-EACH 6.80 0.00% 12.60

-
2 com21-1820 STUD-RETAINER, BELT 1 10-E 316 0.00% 316

Delete Cart —

« Product(s) added to Shopping Cart

Product Entry

Cono: 1 Oper: esal Opertype: c Cust#: 500 ShipTo: Default Order: twi34731 Whse: 1

Removing products from
your shopping cart:

To remove a product in your shopping cart, click
on the blue linked product or gty of the line item
you want to delete.

In the ‘Order Quantity’ field, replace the quantity
with “0” and click on ‘Update’ to accept your
changes.
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OLATHE TECHPUB C/R CD-ROM (1)

Product Number 000605D
Min. Order Qty 1
Unit of Measure FACH
Change QTY to "0" to
Your Price $8.00 remove item from the

shopping cart.
()rderQu

Cono: 1 Oper: esal Opertype: c Cust#: 500 ShipTo: Default Order: twi38451

Shipping Information:

Choose a ‘Ship To’ address, ‘Ship Via’ and insert
purchase order information if needed.

If your company has been setup to require a PO,
the instructions in blue will warn you to provide

this information.

Click on ‘Proceed to Checkout’, to continue.
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Orde Profile og O
Order Inqg 5 Orde
Bl Test account- Jenny Skog(Default) =

Lines est account - Jenny Skog I:Est account - Jenmy Sk
O NOT PICK PRODUCT!!!!! —
Ship To IVE PICKTICKET TO KEN!
rooklyn Center
Check Out N

55420
hipp

Delete Cart 0: ]—
Ship Date: 08/12/04 Entered: 08/12/04
Ship Via: <@,
Warehouse: MTI Brooklyn Center (1) =
isposition: & Normal © Will Call

pia 6.7 6f

Please review to insure that you have entered a PO number. the method of shipment and the

ship to address before proceeding to check out. At any time before you “submit order,” yvou
can add or make a change by selecting “lines”™ on the left side of your screen.

Proceed to Checkout
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Submitting vour order:

This screen is your last chance to add or make
changes to your order. Verify your order’s ‘Ship
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to’” ‘Bill To’ and “Ship Via’. 1f you need to verify | EPFETSQ
. . 3 5
or add more items click on the ‘Lines’ button to | EFSCTEET  Mest st e o T et accountJenay Sos (>
. . . . . , . "
view your ordered items. Click on the “Ship o ot P Ik To ke CIVE PICKTICKGET TO XX
button to review your shipping information. )
Re.ference: 1
If all is correct click on ‘Submit Order’ to order Speden e i
. Disposition: Normal
your products. Your next screen displays your = Totals 16.76
order number to reference. Changes can not be made once your order is submitted.
The "Submit Order” will put the items you have in your Shopping Cart on order with MTI
Distributing. At any time before you “submit order.” you can add or make a change by
selecting the “lines” button on the left side of vour screen.
:
Cono: 1 [ Fe—— [ F— Cust#: 500 ShipTo: Default D Hers b2,
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After submitting your order a confirmation screen
appears with your order number.

** Freight is not calculated until the order is **
shipped. Freight will be added per shipping
policies. Please refer to your invoice for the

exact amount owed.

ti

DISTRIBUTING

Products I Orders I My Prafile

Shopping Cart ‘Order Inquiry Back Orders

Order Details for Stock Orfer 429060-00

Bill To: Ship To:

[Test account - Jenny Skog Default - Test account - Jenny Skod
..... DO NOT PICK PRODUCT!
|GIVE PICKTICKET TO KEN! GIVE PICKTICKET TO KEN!
[Brooklyn Center Brooklyn Center

Log Out

Confirmation number

12345

08/12/04 Ship Date:
Speedee Instructions:
1 Terms:

No Notes for this Order
08/12/04
test only

Net 30 Days

Line Product Description Quantity UOM Price Extended

Order Ship B/O

1 00060SD

OLATHE TECHPUE C/R CD-RO
M(1)

STUD-RETAINER, BELT

Opertype: © Cust#: 500 ShipTo: Default Order: twi41084

Order Inquiry:

By going into ‘Order Inquiry’ from the ‘Orders’
option on the top of the red bar, you can search
for your orders by Order date range or customer
PO Number. Click on the blue order number of
your choice to view the ‘Order Details’ screen
for that order.
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Products 1

Orders
Order Inqury

Products |

Ship To: [ALL - All Ship To's Shopping Cart

Warehsuze: [ALL ]

PONumber: [
OrderBatch Cust PO
Crders sntered becmg .

2 Seamge Qua Emtered 0211
G0 asd Quate Embered 011
ax 12345 ¢ess Stock Order Ordered 0721
: T a2 12345 Steck Order Ordered 07721
11 Pald o1/03
11 £aga Fald o208
al 1 1 Paid oxE
al | Randy M Steck Ord: Paid 0211

1l - |

al |
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Order Tracking
Information:

After you have used the ‘Order Inquiry’ option to
find your order and your order has a tracking
number this can be viewed in the Order Details
screen, by clicking on the blue and gray,
‘Package Tracking’ button.

** Not all shipping companies provide a **
tracking number.

nternet Explorer provided by Comcast
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Shopping Cart Order Inquiry Back Orders

Order Details for Stock Order 341223-00 (Paid 09/03/03)

{Copy items to current Shopping Cart

Bill To: Ship To.

[Test account - Jenny Skog 1 - Test account - Jenny Skog
DO NOT PICK PRODUCT!!!! DO NOT PICK PRODUCT!!!!!
IGIVE PICKTICKET TO KEN! GIVE PICKTICKET TO DAVID Z

[Brooklyn Center 1

123 S ——="""" N Notes for this Order
02/21/03 Ship Date: 02/21/03
UPS Carrier Instructions: test only

Warehouse: 1 Net 30 Days
02/21/03

Terms:

Order Details:

Line Product Description Quantity UOM  Price Extended

Order Ship B/O

Opertype: c Cust#: 500 ShipTo: Default Order: twi11084

Account Information:

By dragging your mouse cursor over ‘My Profile’
on the top red bar, click ‘Account’ option to see
the status of your account and view previous
invoices.

View previous invoices by clicking on the blue
linked amount to drill down to the invoice level.
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Contact Information
Customer ID: 12345 Type: 152
ABC Companies
12345 Maine Street Phone (763) 555-5555
Your Town, MIN 55555 Fax (763) 5555550

Balance Information

[Future Invoice Balance 0.00 Service Charges 0.00
(Current -231.53 Mise Credits -2,089.43
1-30 Past Due - 175.00 Unapplied Cash 0.00

1-60 Past Due 0.00
61-90 Past Due 0.00
90+ Past Due 0.00
COD Balance 0.00
Total Balance - 406.53

Miscellaneous Information
Sales YTD 523,364.78 Terms Net 30 Days
[Returns YID 3,708.99 On Order 26092
Last Payment ,781.2!

08/09/04

Product Search:

Drag your mouse over ‘Products’ on the top red
bar click on ‘Search’ to access the product search
screen. In the ‘Keywords’ box, type in a word,
item number or part of a part number, click on
‘GO’ and you will get a list of items that match
your request.

Clicking the ‘Category’ button on the left, allows
you to search by category for your product.
Select the category drop down list, choose a
category and click on ‘Go’ to get your results.
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Warehouse: |MTI Brooklyn Center(T) j

Cono:1  Oper: esal Opertype: © Cust#: 500 ShipTo: Default Order: twi41084
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Configuration
Information:

To view your user setup configuration, click ‘My
Profile’ and click ‘Session’ to view customer
number, ship to, operator type, login id, and
email address.
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Session Account
o T——

Session Information

Company: 1
‘Working Customer Number: 500

Shopping Cart: twi41084

If you cannot see the operator email address,

Warehouse: [Plymouth Sales - Brooklyn Gnir(3) 7]

Page Size: displn_\'ls Records

Ship To: [Testaccount- Jenny Skog(Defaul) x|

click the ‘Update’ button to view the current Opsestor \Type: saal Customer

Login: Patrick

settings. Admin Emait

Sales Email:

ShipTo: Default

Other Tips & Functions

Help - Online help can be viewed by choosing the ‘?” on the top left hand side of the red bar. Please call
the MTI Distributing office at (800) 362-3665 for further assistance.

Remove a product - To remove a product in your shopping cart, click on the product or qty and change
the qty to zero.

Availability - QTY/UOM, shows the available units in stock to order from and the unit of measure that
must be purchased.

Shopping Cart - You can only have one shopping cart per ship to, at a time. The system will save your
shopping cart until you check out and submit your order.

Orders - You can view your previous orders or back orders by going to the ‘Orders’ tab on the top of
the red bar and then choose ‘Order Inquiry’ or ‘Back Orders’. Then select a date range to view orders.
Login Information - login information is shown on the bottom red bar of the web pages, through out
your eSales session.

Logging Out - To safely exit the e-Sales ordering system and save your shopping cart changes, Log out
by clicking on the ‘Log Out’ button on the right of the top red bar.

Changing your password: You will need to call Plymouth Sales to make arrangements to change your
password.
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4830 Azelia Ave. North, Suite 100
Brooklyn Center, MN 55429-3665
Phone: (763) 592-5600 - (800) 362-3665
Fax: (763) 592-5700

www.mtidistributing.com
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